MINUTES OF A MEETING OF THE FINANCE AND GENERAL PURPOSES COMMITTEE 
OF KINVER PARISH COUNCIL HELD VIA  ZOOM SOFTWARE AND VIA ZOOM AT 95 HIGH STREET, KINVER ON WEDNESDAY 18th NOVEMBER 2020
 _______________________________________________________ 
 
Councillors: D Light (Chairman), JK Hall (ex-officio), I G Sadler, BR Edwards (Vice Chairman), Mrs C Allen, S Anderson, P Wooddisse, Miss V Webb and G Sisley attended via zoom.

1. APOLOGIES FOR ABSENCE 
 	 	           
Councillor H Williams was not in attendance.

2. DECLARATIONS OF PECUNIARY INTERESTS 
 
None were declared.

3. MINUTES OF THE MEETING OF 16TH SEPTEMBER 2020
 
The minutes of the meeting held on 16th September 2020 were approved and signed as a true record of that meeting.

4. BUDGET COMPARISON AND TO RECEIVE THE ACCOUNTS TO SEPTEMBER 2020 AS PREPARED BY THE RFO 
 
The accounts as attached as Appendix 1 to these minutes: the figures were reviewed and noted.

It was Resolved to Recommend to the Parish Council that the accounts as set as Appendix 1 to these minutes be accepted.  On a vote this was unanimous.

5. FUNDING REQUESTS AND ITEMS REFERRED FROM THE PARISH COUNCIL

The members of the Committee agreed to Recommend to the Parish Council to purchase the 5 x A3 plastic signs	at a total cost of £72.70.  On a vote this was agreed.

Members discussed and agreed to propose to the Parish Council the recommendation from the Leisure and Amenities Committee that the cost of £137.88 (inc VAT) is given permission to allow a quote to be prepared for the re-instatement of the water supply at the Giants Well, as a last resort if discussions with South Staffs Water and Severn Trent to get this funded via a Community fund is not successful. On a vote this was carried.

6. BUDGET SETTING AND ASSOCIATED PRECEPT FOR 2021-22

It was proposed by Councillor S Anderson and seconded by Councillor JK Hall to Recommend to the Parish Council that the budget set out as appendix 2 to these minutes be accepted and a precept to be set at £134709.00.   On a vote this was unanimous.


7. TO DISCUSS AND RECOMMEND TO THE PARISH COUNCIL A FORMAL RESERVES POLICY FOR THE PARISH COUNCIL

It was Resolved to Recommend to the Parish Council that the Reserves Policy as set out as appendix 3 to these minutes be accepted.  On a vote this was unanimous.

8. TO RECEIVE THE EXTERNAL AUDITORS REPORT FOR 2019/20

The external auditors report is attached to these minutes as appendix 4. It was noted that there were no action items, and this was therefore noted and accepted.

9.        ITEMS FOR FUTURE MEETINGS 
 
Last date for items to be put on the agenda for the next meeting is 8th February 2021
Van Lease

10.     	DATE OF NEXT MEETING   
 
Date of the next meeting is Wednesday 17TH February 2021

11.	RECOMMENDATIONS TO THE PARISH COUNCIL 
 
It was Resolved to Recommend to the Parish Council that:- 

·  the accounts as set as Appendix 1 to these minutes be accepted.
· the budget set out as appendix 2 to these minutes be accepted and a precept to be set at £134709.00.   
· the Reserves Policy as set out as appendix 3 to these minutes be accepted.  
· the Leisure and Amenities Committee that the cost of £137.88 (inc VAT) is given permission to allow a quote to be prepared for the re-instatement of the water supply at the Giants Well, as a last resort if discussions with South Staffs Water and Severn Trent to get this funded via a Community fund is not successful.
· to purchase the 5 x A3 plastic signs at a total cost of £72.70.  



Appendix 1 to the minutes of the Finance and General Purposes Committee meeting held on the 18TH November 2020
Financial Summary - Cashbook
	Summary between 01/04/20 and 30/09/20 inclusive.
	Balances at the start of the year
	Ordinary Accounts
	.BARCLAYS BANK	£7,074.16
	.COOPERATIVE BANK C & I	£8,349.91
	Bath Building Society	£37,533.09
	Reserves West Bromwich	£30,471.05
	Total	£83,428.21
	RECEIPTS	Net	Vat	Gross
	Council	£158,545.31	£0.00	£158,545.31
	Total Receipts	£158,545.31	£0.00	£158,545.31
	PAYMENTS	Net	Vat	Gross
	Council	£72,942.96	£2,357.00	£75,299.96
	Total Payments	£72,942.96	£2,357.00	£75,299.96
Closing Balances
Ordinary Accounts
.BARCLAYS BANK	£943.23
.COOPERATIVE BANK C & I	£83,928.58
Bath Building Society	£37,533.09
Reserves West Bromwich	£44,268.66
Total	£166,673.56
	Signed 
	Chair	Clerk / Responsible Financial Officer
	13/10/20    11:37 AM Vs: 	Kinver Parish Council	Page 1 of 1



Financial Budget Comparison
Comparison between 01/04/20 and 30/09/20 inclusive.
Excludes transactions with an invoice date prior to 01/04/20
	2020/2021	Actual Net	Balance
	INCOME
	13	INTEREST BATH BUILDING 	£100.00	£0.00	-£100.00
	SOCIETY
	17	PRECEPT	£0.00	£72,354.50	£72,354.50
	22	INTEREST WEST BROM 	£30.00	£0.00	-£30.00
	ACCOUNT - CHARITY ACC
	30	Burial Fees - Co-Op bank 	£10,225.00	£7,224.00	-£3,001.00
	account
	31	Toilet Income - Co-Op bank 	£1,000.00	£50.00	-£950.00
	account
	32	Donations - Co-Op bank 	£300.00	£463.50	£163.50
	Account
	33	Precept - Co-Op Bank Account	£144,709.00	£72,354.50	-£72,354.50
	34	Sundries - Co-Op Bank Account	£150.00	£2,618.43	£2,468.43
	35	Police Office Rent - Co-Op Bank	£4,000.00	£1,000.00	-£3,000.00
	 Account
Total Income	£160,514.00	£156,064.93	-£4,449.07
	EXPENDITURE
	57	BARCLAYS BANK CHARGES	£0.00	£19.50	-£19.50
	110	General Administration - Co-Op 	£13,980.00	£7,030.87	£6,949.13
	Bank Account
	11         Maintenance - Co-Op Bank         £14,000.00	                   £5,087.43       £8,912.57
	Account
	112	Car Park Rental - Co-Op Bank 	£1,450.00	£0.00	£1,450.00
	Account
	113	Christmas Illuminations - Co-Op 	£4,500.00	£345.50	£4,154.50
	Bank Account
	114	Contingencies - Co-Op Bank 	£0.00	£1,152.40	-£1,152.40
	Account
	115	Vehicles - C0- Op Bank Account	£5,950.00	£1,887.27	£4,062.73
	116	Health and Safety - Co-Op Bank 	£0.00	£184.00	-£184.00
	Account
	117	Grans Subs Co-Op Bank 	£6,634.00	£1,825.95	£4,808.05
	Account
	118	Election Expenses - Co-Op Bank 	£1,500.00	£0.00	£1,500.00
	Account
	119	Wages/Salaries - Co-Op Bank 	£107,500.00	£52,933.10	£54,566.90
	Account
	120	Community Projects - Co-Op 	£4,000.00	£172.14	£3,827.86
	Bank Account
	121	Legal Fees - Co-Op Bank 	£1,000.00	£600.00	£400.00
	Account
	Total Expenditure	£160,514.00	£71,238.16	£89,275.84
Total Income	£160,514.00	£156,064.93	-£4,449.07
Total Expenditure	£160,514.00	£71,238.16	£89,275.84
Total Net Balance	£0.00	£84,826.77
[image: ][image: ]
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Appendix 3 to the minutes of the Finance and General Purposes Committee meeting held on the 18TH November 2020
Review dates: 
KINVER PARISH COUNCIL RESERVES POLICY 
Adopted at the full Council meeting on 
  
INTRODUCTION 
The Council is required, under statute, to maintain adequate financial reserves in order to meet the needs of the organisation. Section 50 of the Local Government 
Finance Act 1992 requires that billing and precepting authorities in England and Wales have regard to the level of reserves needed to meet estimated future expenditure when calculating the budget requirement.  
However, there is no specified minimum level of reserves that an authority should hold and it is the responsibility of the Responsible Financial Officer (RFO) to advise the Council about the level of reserves and to ensure that there are procedures for their establishment and use 
The Council will hold reserves for the following main purposes: 
· A working balance to help cushion the impact of uneven cash flows, provide contingency, and avoid unnecessary temporary borrowing; following guidance and recommended good practice (e.g. JPAG Practitioners Guide, NALC, SLCC) 
· Earmarked funds to meet known or predicted specific requirements or improvement projects, and funds earmarked for statutory reasons. The setting aside of funds over a period of time to meet known future expenditure reduces the impact of meeting the full expenditure in one year. 
 
This policy on the establishment, maintenance and adequacy of reserves and balances will be reviewed annually. 
 
WORKING BALANCE / GENERAL FUND 
The general fund, commonly termed the ‘working balance’, is a balance on the council’s revenue account which is not held for any specific purpose other than to cushion the council’s finances against any unexpected short-term problems in the council’s cash flow.  
Sometimes mistakenly called a ‘general reserve’, the general fund (plus or minus any budget under/over spend) is only designated ‘General Reserve’ at year end for accounting purposes. 
The level of general funds or working balances is a matter of judgement and this policy does not prescribe a specific level. However, Council must maintain sufficient working balances to cover the key risks it faces, as expressed in its financial risk assessment. The levels may change from year to year. 
Guidance states that ‘a council should typically hold between 3 and 12 months expenditure as a general reserve’ (Good Councillors Guide on Finance & Transparency 2017).  For a council of this size, expenditure, and risk, this could be narrowed down to between 6 – 9 months (50 – 75%) expenditure as a general fund, 50% being the absolute minimum acceptable level, with a preferred target of 55% - 70%. 
1 
 
Review dates: 
Financial Risk Management: The general fund balance is to be maintained at a level based upon a financial risk assessment carried out by the Responsible Finance Officer (RFO) when setting the budget for the forthcoming year. The RFO will take account of the strategic, operational, and financial risks facing council and base the assessment on Council’s areas of income and expenditure and take into account any provisions and contingencies that may be required.  
A surplus on the general fund above the agreed required balance may be used to fund capital expenditure, be appropriated to earmarked reserves, or used to limit any increase in the precept for the subsequent year. If the general fund becomes depleted below the minimum recommended by the RFO and accepted by Council, the fund will be built up in subsequent years (primarily through an allocation from the annual budget) to the agreed minimum balance. 
 
EARMARKED RESERVES 
Earmarked Reserves represents amounts that are generally built up over a period of time which are earmarked for specific items of expenditure to meet known or anticipated liabilities or projects. There will generally be a specific reason & purpose, limitations on how & when the reserve can be used, and management & control through annual review. 
The level of earmarked reserves should be reviewed by Council as part of the annual budget setting process in November, to ensure continuing relevance and adequacy. 
 
STATUTORY EARMARKED RESERVES 
Local Authorities also hold reserves that arise out of the interaction of legislation and proper accounting practices. At Kinver Parish Council this is: 
Play Area, Contingency, Election Expenses, Xmas Lights, Neighbourhood Plan, General Reserve fund.

 
Appendix 4 to the minutes of the Finance and General Purposes Committee meeting held on the 18TH November 2020
KINVER PARISH COUNCIL 
	
Notice of conclusion of the audit

	Annual Return for the year ended 31st March 2020



Section 25 of the Local Audit and Accountability Act 2014
Accounts and Audit (England) Regulations 2015
 
	
	Notes

	1.	The audit of accounts for the Council/Meeting (a) for the year ended 31 March 2020 has been concluded. 
2.     The Annual Governance and Accountability Return is available for inspection by any local government elector of the area of the Council /Meeting (a) on application to: 
	(a)  Delete as appropriate

	
(b)                      JENNIFER NEAL – PARISH CLERK
95 HIGH STREET   
  KINVER    _____________________________________________________

	
(b)  Insert name, position and address of the person to whom local government electors should apply to inspect the Annual Return

	2.	Copies will be provided to any local government elector on payment of £1.00 (c) for each copy of the Annual Return.

	(c)  Insert a reasonable sum for copying costs


	Announcement made by: (d)	JENNIFER NEAL
	(d)  Insert name and position of person placing the notice

	Date of announcement: (e)	20TH OCTOBER 2020
	(e)  Insert date of placing of the notice
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Proposed Draft Budget 2021/22

PARISH COUNCIL INCOME BUDGET BUDGET PROPOSED |[COMMENTS
INCOME INCOME INC
2019-20 2020/21 2021/22
10 PRECEPT 144709.00 144709.00|  134709.00|Reduced by 6.9%
BALANCE FROM UNCOMMITTED RESERVE FUND r'e”sewes e 1 st
Brom account from year
11 0.00 0.00 16904.00(end 2018 and 2020
14 BURIAL FEES 10225.00 10225.00 10225.00
Requced as only 1 tolet |
15 TOILETS HIGH STREET 1200.00 1000.00 500.00{open
16 DONATIONS 300.00 300.00 300.00
19 SUNDRIES 0.00 150.00 0.00
22 INTEREST ON NEW RESERVES ACC AT WBROM 10.00 30.00 30.00
23 INTEREST BATH BUILDING SOCIETY 250.00 100.00 100.00
24 POLICE OFFICE RENT 4000.00 4000.00 4000.00
160694.00 160514.00 166768.00
EXPENDITURE FOR PARISH BUDGET EXP BUDGET EXP PROPOSED
2019-20 2020-21 EXP. 21/22
49 BARCLAYS BANK CHARGES 0.00 0.00 78.00|£6.50 per month charge
50 GENERAL ADMIN
50/1 GA TELEPHONE 2100.00 2100.00 2100.00
50/2 GA STATIONARY 3950.00 2850.00 2850.00
TNCreased as we have
50/3 GA GENERAL INSURANCE 3500.00 1940.00 2100.00(claimed this year
Tncreased based on this
50/4 GA RATES BURIAL GROUND AND WATER RATES 500.00 1200.00 2300.00|years exp.
50/5 GA OFFICE ELECTRICITY & GAS 1500.00 1700.00 1700.00
50/6 GA AUDIT 850.00 850.00 850.00!
50/7 GA CHAIRMAN'S ALLOWANCE 500.00 500.00 500.00
50/9 GA STAFF TRAINING EXPENSES 100.00 100.00 100.00
50/25 GA MEMBERS EXPENSES 200.00 200.00 200.00
GA COMPUTER SUPPOURT SERVICES 7 OFFICE
50/47 EQUIP (2010) 2300.00 2300.00 2300.00
50/48 GA PHOTOCOPIER 240.00 240.00 240.00
50/51 GA ADVERTISING 0.00 0.00 0.00
TOTAL FOR ADMINISTRATION 15740.00 13980.00 15240.00
52 MAINTENANCE
52/1 MAINTENANCE TOILETS 2500.00 2500.00 2500.00
52/6 MAINTENANCE MISC. 6500.00 6500.00 6500.00
52/7 MAINTENANCE GRASS CUTTING 4240.00 3000.00 3500.00
52/26 MAINTENANCE PLAY AREA 2000.00 2000.00 2000.00
MAINTENANCE TOTAL 15240.00 14000.00 14500.00
54 GRANTS & SUBS EXTERNAL
54/1 PARISH COUNCIL SUBSCRIPTIONS 500.00 500.00 500.00
54/2 SPCA & LCR 700.00 700.00 700.00
54/3 GRANTS 8389.00 5434.00 5000.00
GRANTS & SUBS TOTAL 9589.00 6634.00 6200.00
55 CAR PARK RENTAL 575.00 1450.00 1400.00
57 CHRISTMAS LIGHTS 4500.00 4500.00 4500.00
58 VEHICLES INC DUE TO LEASE
58/1 LEASING 3500.00 3500.00 4500,00{ENDING IN Nov. 21
58/2 FUEL 1400.00 1400.00 1400.00
58/4 INSURANCE FOR VEHICLE 1050.00 1050.00 1200.00
TOTAL FOR VEHICLES 5950.00 5950.00 7100.00
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EXPENDITURE FOR PARISH BUDGET BUDGET PROPOSED
EXPENDITURE |EXPENDITURE EXP.
2019-20 2020-21 2021/22
60 CONTINGENCIES 0.00 0.00 0.00
62 HEALTH AND SAFETY AUDIT 0.00 0.00 250.00(Full audit due next year
63" PROJECTS FOR COMMUNITY FUNDED BY RENT 4000.00 4000.00 4000.00
100 WAGES / SALARIES
103/1 SALARIES NET inc pen/Tax/NI/ 79000.00 81400.00 83900.00{Increased by 3%
103/3 EMPLOYERS NATIONAL INS. 6000.00 7000.00 6850.00|Increased by 3%
103/5 EMPLOYERS PENSION 17000.00 18000.00 21000.00]Increased by 3%
103/6 OPENING TOILETS 1100.00 1100.00 1150.00|Increased by 3%
TOTAL WAGES 103100.00 107500.00 112900.00
NO aganonar unas
required as earmarked
101/9 ELECTION EXPENSES 1000.00 1500.00 0.00|funds are adequate
Redquced as this IS the
106 SOLICITORS FEES 1000.00 1000.00 600.00|basic retainer charge
TOTAL EXPENDITURE 160694.00 160514.00 166768.00
TOTAL INCOME 160694.00 160514.00 166768.00
TOTAL NET BALANCE 0.00! 0.00 0.00

| To take the required deficit from Year épicigbélances fgr 201

8 or 20 held in Ear marked

reserves account as income shown in line 11

Details are below

Actual Balance

Frojecteu witt
/funds used to
reduce precept for
2021-22

| EarMarked Reserve funds £44,268.66 £34,837.63 - - N
. _ Play Area ] £5,000.00 £5,000.00 B
N Contingency £3,500.00 £3,500.00 ]
_ Election Expenses £8,445.4Z: £8,445.47| ]
Xmas Lights £5,392.16 £5,392.16
Neighbourhooq Plan N £5,000.00 £5,000.00
' i | - Projected
. ] underspend
Future Council projects on budget for
ar end
" _ £000  £7,500.00 37770 -
B:alance from Y/end 31/3/20 £13,797.?1 £0.00| N
_— Balance fro_m Y/end 31/3/18 £3,133.42 £0.00
Operating reserve fund i £37,533.09

'Any underspends for this financial year to 31st March 2021 to be put back

in the Ear Marked reserve fund for future projects Reserve funds for future projects
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MAZARS

J Neal
Kinver Parish Council

95 High Street
Kinver

Staffordshire
DY7 6HD Email local.councils@mazars.co.uk

19 October 2020

Dear J Neal

Compiletion of the audit for the year ended 31 March 2020

We have completed our audit for the year ended 31 March 2020 and I have pleasure in enclosing the
certified Annual Governance and Accountability Return. The External Auditor’s Certificate and Report is
given in Section 3.

If there are any significant matters arising from the audit, they are summarised in the External Auditor’s
certificate in Section 3. If we have identified minor scope for improvement we have recorded this on page
2 of this letter. The Council must consider these matters and decide what action is required. In most cases
this will be self-evident. In some instances we have referred to further guidance available, in particular, in
the publication “Governance and Accountability for Local Councils — A Practitioners’ Guide (England)
2010”. This can be obtained via your NALC or SLCC branch, or downloaded free of charge.

Action you are required to take

The Accounts and Audit (England) Regulations 2015 set out what you must do at the conclusion of the
audit. In summary, you are required to:

Publish (which must include publication on the authority’s website) a statement:

that the audit has been concluded and that the statement of accounts has been published:
of the rights of inspection conferred on local government electors by section 25 of the Local Audit
and Accountability Act 2014: and

o the address at which, and the hours during which. those rights may be exercised.

e Keep copies of the Annual Governance and Accountability Return for purchase by any person on
payment of a reasonable sum.

e Ensure that the Annual Governance and Accountability Return remains available for public access for a
period of not less than five years beginning with the date on which the Annual Governance and
Accountability Return was first published.

The Accounts and Audit (England) Regulations 2015 do not specify the period the Completion Notice
needs to be on the council’s website but this period must be reasonable.

Mazars LLP — Salvus House - Aykley Heads - Durham - DH1 5TS
Tel: +44 (0) 191 383 6300 — Fax: +44 (0) 191 383 6350 — www.mazars.co.uk

Mazars LLP is the UK firm of Mazars, an integrated intsmational advisory and accountancy organisation. Mazars LLP is a limited liability partnership "
registered in England and Wales with registered number OC308293 and with its registered office at Tower Bridge House, St Katharine's Way, London . .
EfW 1DD. o & ]

We are registered to carry on audit work in the UK by the Inslitute of Chartered Accountants in England and Wales. Details about our audit registration
can be viewsd al www.auditregister.org.uk under reference number C001139861.

VAT number: 839 8356 73
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MAZARS

Minor scope for improvement in 2020/21

The summary bank reconciliation was incorrect as the cash book did not reconcile to the bank statement
balances as at 31st March 2020. However, the Council supplied supporting cash book prints and bank
statements that show for each account the bank statement reconciled to the cash book and in aggregate the
values agreed with the cash figure at Box 8§ of the Annual Governance and Accountability Return. In future,
the Council should use the standard proforma provided in our guidance or in the Practitioner’s Guide when
preparing the bank reconciliation

The internal control objective (K), ‘if the Authority certified itself as exempt from a limited assurance review
in 2018/19, it met the exemption criteria and correctly declared itself exempt’, was ticked 'yes' by the internal
auditor when the Council was not exempt in 2018/19. The box should have been ticked 'not covered'. In
future, the Council should ensure the annual return is accurate and complete.

The internal control objective (L), ‘The authority has demonstrated during summer 2019 it correctly provided
for the exercise of public rights as required by the Accounts and Audit regulations’, was ticked not covered'
by the internal auditor without any supporting explanation. In future, the Council should ensure that Internal
Audit state the reason for not covering any of the questions in the internal audit report on a continuation
sheet.

Audit fee

Our fee note for the audit, which is in accordance with the audit fee scales set by SAAA, and available at
http://www.localaudits.co.uk/fees.html will follow.

We would be grateful if you could arrange for this to be paid at the earliest opportunity.
Mazars Green Policy

Protection of the environment in which we live and operate is part of Mazars’ values and principles and we
consider it to be sound business practice. One of our impact areas is to reduce our consumption of paper
per staff member by 5% year on year.

In order to help us to achieve this, we will only be returning a hard copy of your AGAR to the council on
request. Please email us no later than 11 December 2020 if you require a hard copy of your AGAR
otherwise we will securely dispose of it.

Yours sincerely

(Lot

Cameron Waddell
Partner

2/2
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Annual Governance and Accountability Return 2019/20 Part 3

To be completed by Local Councils, Internal Drainage Boards and
other Smaller Authorities*:

» where the higher of gross income or gross expenditure exceeded £25,000
but did not exceed £6.5 million; or
» where the higher of gross income or gross expenditure was £25,000
or less but that:
= are unable to certify themselves as exempt (fee payable); or
« have requested a limited assurance review (fee payable)

Guidance notes on completing Part 3 of the Annual Governance and
Accountability Return 2019/20

1. Every smaller authority in England that either received gross income or incurred gross expenditure
exceeding £25,000 must complete Part 3 of the Annual Governance and Accountability Return at
the end of each financial year in accordance with Proper Practices.

2. The Annual Governance and Accountability Return is made up of three parts, pages 3 to 6:

* The Annual Internal Audit Report is completed by the authority’s internal auditor.
* Sections 1 and 2 are to be completed and approved by the authority.
« Section 3 is completed by the external auditor and will be returned to the authority.

3. The authority must approve Section 1, Annual Governance Statement, before approving Section 2,
Accounting Statements, and both must be approved and published before 1 July 2020.

4. An authority with either gross income or gross expenditure exceeding £25,000 or an authority with
neither income nor expenditure exceeding £25,000, but which is unable to certify itself as exempt, or is
requesting a limited assurance review, must return to the external auditor by email or post (not both) no
later than 30 June 2020. Reminder letters will incur a charge of £40 +VAT:

« the Annual Governance and Accountability Return Sections 1 and 2, together with

« a bank reconciliation as at 31 March 2020

« an explanation of any significant year on year variances in the accounting statements
« notification of the commencement date of the period for the exercise of public rights

« Annual Internal Audit Report 2019/20

Unless requested, do not send any additional documents to your external auditor. Your external auditor will
ask for any additional documents needed.

Once the external auditor has completed the limited assurance review and is able to give an opinion, the
Annual Governance and Accountability Section1, Section 2 and Section 3 - External Auditor Report
and Certificate will be returned to the authority by email or post.

Publication Requirements
Under the Accounts and Audit Regulations 2015, authorities must publish the following information on
a publicly accessible website:

Before 1 July 2020 authorities must publish:

+ Notice of the periad for the exercise of public rights and a declaration that the accounting statements
are as yet unaudited;

+ Section 1 - Annual Governance Statement 2019/20. approved and signed page 4

« Section 2 - Accounting Statements 2019/20. approved and signed. page 5

Not later than 30 September 2020 authorities must publish:

+ Notice of conclusion of audit

+ Section 3 - External Auditor Report and Certificate
+ Sections 1 and 2 of AGAR including any amendments as a result of the iimitec assur

> review.

it is recommended as best practice, to avoid any potential confusion by local electors and interested
parties, that you also publish the Annual Internal Audit Report, page 3.

The Annual Governance and Accountability Return constitutes the annual retum referred 1o in the Accounts and Audit Reguiations 2015.
Throughout. the words ‘extemal auditor’ have the same meaning as the words ‘local auditor’ in the Accounts and Audit Reguiations 2015.

*far @ complete kst of bodwms that may be smalier authonties refer to schedule 2 to the Local Audit and Accountabifity Act 2014

Annual Governance and Accountability Return 20 1920 Pant3 Page 106
Local Councils, Internal Drainage Boards and other Smaller Authorities®
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Guidance notes on completing Part 3 of the Annuai Governance and
Accountability Return 2019/20

+ The authority must comply with Proper Practices in completing Sections 1 and 2 of this Annual Governance and
Accountability Return. Proper Practices are found in the Practitioners’ Guide® which is updated from time to time
and contains everything needed (o prepare successfully for the financial year-end and the subsequent work by
the external auditor.

* Make sure that the Annual Governance and Accountability Return is complete {no highlighted boxes left empty),
and is properly signed and dated. Where amendments are made by the authority to the AGAR after it has
been approved by the authority and before it has been reviewed by the external auditor, the Chairman and
RFO should initiai the amendments and if necessary republish the amended AGAR and recommence the
period for the exercise of public rights. If the AGAR contains unapproved or unexplained amendments, it may
be returned and additional costs will be incurred.

* The authority should receive and note the annual internal audit report if possible before approving the annual
governance statement and the accounts.

+ Use the checklist provided below to review the Annual Governance and Accountability Return for completeness
before returning it to the external auditor by email or post {not both) no later than 30 June 2020.

+ Do not send the external auditor any information not specifically requested. However, you must inform your
external auditor about any change of Clerk, Responsible Financial Officer or Chairman, and provide
relevant email addresses and telephone numbers.

+ Make sure that the copy of the bank reconciliation to be sent to your external auditor with the Annual Governance
and Accountability Return covers all the bank accounts. If the authority holds any short-term investments, note their
value on the bank reconciliation. The external auditor must be able to agree the bank reconciliation to Box 8 on the
accounting statements (Section 2, page 5). An explanation must be provided of any difference between Box 7 and
Box 8. More help on bank reconciliation is available in the Practitioners’ Guide®.

+ Explain fully significant variances in the accounting statements on page 5. Do not just send a copy of the detailed
accounting records instead of this explanation. The external auditor wants to know that you understand the reasons
for all variances. Include complete numerical and narrative analysis to support the full vanance.

« If the external auditor has to review unsolicited information, or receives an incompiete bank reconciliation, or
variances are not fully explained, additional costs may be incurred

* Make sure that the accounting statements add up and that the balance carried forward from the previous year
(Box 7 of 2019) equals the balance brought forward in the current year (Box 1 of 2020).

+ The Responsible Financial Officer (RFO), on behalf of the authority, must set the period for the exercise of public
nghts. From the commencement date for a single period of 30 consecutive working days, the approved accounts
and accounting records can be inspected. Whatever period the RFO sets it must include a common inspection
period — during which the accounts and accounting records of all smaller authorities must be available for public
inspection - of the first ten working days of July.

+ The authority must publiish the information required by Regulation 15 (2). Accounts and Audit Regulations 2015,
including the period for the exercise of public rights and the name and address of the external auditor before
1 July 2020.

Completion checklist ~ 'Nc

uirements

All sections Have all highlighted boxes have been completed? P
Has all additional information requosted. including the dates set for tho poriod
for the exercise of public rights. been provided for the external auditor? '
Internal Audit Report | Have all highlighted boxes been completed by the internal auditor and explanations provided?} -
Section 1 For any statement to which the response is 'no’, has an explanation been published? o
Section 2 Has the authority's approval of the accounting statements been confirmed by

the signature of the Chairman of the approval meeting?

Has an explanation of significant variations from last year to this year been published?
Has the bank reconciliation as at 31 March 2020 been reconciled to Box 87 -~
Has an explanation of any difference between Box 7 and Box 8 been provided?

Sections 1 and 2 Trust funds ~ have all disclosures been made if the authority as a body corporate is a /
sole managing trustee? NB: do not send trust accounting statements unless requested.| ~

*Governance and Accountability for Smaller Authorities in England — a Practitioners’ Guide to Proper Practices,
can be cownloaded from www.nalc.gov.uk or from www.ada.org.uk
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Annual Internal Audit Report 2019/20

Kinver (PARISH Counmciic

This authority's internal auditor, acting independently and on the basis of an assessment of risk,
carried out a selective assessment of compliance with relevant procedures and controls to be in
operation during the financial year ended 31 March 2020.

The internal audit for 2019/20 has been carried out in accordance with this authority’s needs

and planned coverage. On the basis of the findings in the areas examined, the internal audit
conclusions are summarised in this table. Set out below are the objectives of internal control

and alongside are the internal audit conclusions on whether, in all significant respects, the control
objectives were being achieved throughout the financial year to a standard adequate to meet the
needs of this authority.

Internal control objective

A. Appropriate accounting records have been properly kept throughout the financial year.

B. This authority complied with its financial regulations, payments were supported by invoices. all
‘expenditure was approved and VAT was appropnately accounted for.

C. This authority assessed the significant risks to achieving its objectives and reviewed the adequacy
of arrangements to manage these.

D. The precept or rates requirement resulted from an adequate budgetary process: prograss against
the budget was regularty monitored, and reserves were appropriate.

E. Expected income was fully received, based on correct prices, properly recorded and promptly
banked, and VAT was appropriately accounted for v

F. Petty cash payments were properly supported by receipts, all petty cash expenditure was b7
approved and VAT appropriately accounted for.

G. Salaries to employees and allowances to members were paid in accordance with this authority's
approvals, and PAYE and Ni requirements were properly applied.

H. Asset and investments registers were complete and accurate and properly maintained.

1. Periodic and year-end bank account reconciliations were properly carriad out. d

J. Accounting statements prepared during the year were prepared on the correct accounting basis 1
{recaipts and payments or income and expenditure), agreed to the cash book. supported by an v
adequate audit trail from underlying records and where appropriate debtors and creditors were |
properly recorded. i

K. IF the authority certified itself as exempt from a limited assurance review in 2018/19, it met the

rance 4

exemplion criteria and correctly declared itself exempt. (/7 the
raview of its 201819 AGAR lick “not ¢o ed)

L. The authority has demonstrated that during summer 2019 it correctly provided for the exercise
of public nights as required by the Accounts and Audit Regulations. &

i M. (For local councils only)
__Trust funds (including charitable) ~ The council me! its responsibilites as a trustee

For any other risk areas identified by this authority adequate controls existed (st any other nisk areas on separate sheets f needed).

Date(s) internal audit undertaken Name of person who carned out the internal audit
=
21 ov 1o Bota 7kl
Signature of person whe 2 3 oY o
carried outthe internal audit Araide K Date -

*If the response is ‘no’ you must include a note to state the implications and action being taken to address any weakness in control
id (acd sep itn ).

**Note: If the response is ‘not covered’ please state when the most recent internal audit work was done in this area and when it is
next planned, or, if coverage is not required, the annual intemal audit report must explain why not (add separate sheets if needed)
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Section 1 — Annual Governance Statement 2019/20

We acknowledge as the members of:

Klwvec =N Coumc i~

our responsibility for ensuring that there is a sound system of internal control, including arrangements_ for
the preparation of the Accounting Statements. We confirm, to the best of our knowledge and belief, with
respect to the Accounting Statements for the year ended 31 March 2020, that:

j Yes' means that i

prepared 1s accounting statements in accordance

‘We have put in place arrangements for effective financial
o with the Accounts and Audit Regulations.

management during the year, and for the preparation of

the accounting statements

2. We maintained an adequate system of nternal control 'made proper arrangements and acceptec responsibity
including measures designad to prevent and detect fraud for safeguarding the pubiic money and resources 1
and cornuption and reviewed its effectiveness its charge

3. We took all reasonabie steps to assure ourselves has only done what it has the legal power 10 do and has
that there ara no matters of actual or potential comphed with Proper Practices in doing SC
non-comphiance with laws. regulations and Proper y

Practices that could have a significant financial effact |/
o the ability of this autharity o conduct its
business or manage is finances.

4. We provided proper oppartunity during the year for
the exercise of electors nghts in accorcance with the
requirements of the Accounts and Audit Regulations.

5. We camed out an assessment of the risks facing this considered and documented the financial and other nsks i
‘authonty and took appropriate steps fo manage thase P faces and dealt with them properly

during the year Gave ali persons interested the opporturity 1o
inspect and ask quastions about this authonty's accounts

nisks, including the introduction of internai controis and/or
extemal insurance cover where required

6. We maintained throughout the year an adequate and
effective system of internal audit of the accounting
records and control systems.

7. We tock appropriate action on all matlers raised
in reports from internai and exteral audit

8. We considered whether any itigation, abilities or
commaments, events of ransactions. occuming either
duning or after the year-end. have 2 financial impact on
this authority ana, where appropnate. have included them

arranged for a competent person. independent of the financial
controls and procedures. to give an objective view on whether
internal controls mee the needs of this smailer authoriy.
responded to matters brought to its attenton by internal and
external audit

disclosed everyihing it should have aboul #s business activty
Quring the year inciuding events taking piace after the year
end if refevant

in the accounting statements.

9. (For focal counciis only) Trust funds including nas met al of its responsibiiites where. as a body
charitable. In our capacity as the sole managing corporate. it 1S a sole managing trustee of a local
trustee we discharged aur accountability trust or trusts
responsibiities for the fund(syassets. inciuding 1
financial reporting and, i required, independent / |

examinaton of audit

*Please provide explanations (o the external auditor on a separate sheet for each ‘No' response and describe how the
authority will address the weaknesses identified These sheets must be published with the Annual Governance Statement

This Annual Governance Statement was approved at a Signed by the Chairman and Clerk of the meeting where
meeting of the authority on approvai was given.

5 17]2¢ @(7{»// !
and recorded as minute reference Chairman — "

6_7/ 20 Cierk TS e’

| Other information required by the Transparency Codes (not part of Annual Governance Statement)
| Authonty web address

WKinverpanS k@ B-O™
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Section 2 — Accounting Statements 2019/20 for

Kinver FPaeisH

1. Balances brought B ) ) Total balances and reserves at the beginning of the year

forward L 1CL( oy as recorded in the financial records. Value mus! agree to
Box 7 of previous year.

2. (+) Precept or Rates and i L Tota! amount of precept (or for IDBs rates and levies)
Levies iba G ILit, /£ "1 |receved or receivable in the year Exclude any grants

recerved.

3. (+) Total other receipts NeTR N e . Total income or receipts as recorded in the cashbook less

Iicup s { the precept or rates/levias received (lne 2). Include any
grants received.

4. (-) Staff costs Total expenditure or payments made to and on behalf

l (' L« ' L® , & TR of all employees. Include gross salanes and wages.
4 A (A 2% | employers Ni contributions, employers pension
contributions. gratuities and severance payments.

5. (-) Loan interest/capital Tota! expenditure or payments of capital and interest
repayments ( {/ made dunng the year on the authority's borrowings (if any)

6. (-) Ali other payments caag? e = Total expenditure or payments as recorded in the cash-

STk 14 S o6 book less staff costs (line 4) and loan interest/capital
repayments (line 5).

7. (=) Balances carried 2 L @ J G C Total baiances and reserves at the end of the year. Must
forward &tlsoh 5 LY | equal (1+2+3) - (4+5+6)

8. Total value of cash and 2 The sum of all current and deposit bank accounts. cash
short term investments 273 holdings and short term investments held as at 31 March -

To agree with bank reconciliation.

9. Total fixed assets plus B The value of ail the property the authonty owns - it is made
long term investments /S0% S /| | up of ait its fixed assets and long term investments as at
and assets 31 March.

10. Total borrowings. k// The outstanding capital balance as at 31 March of ail loans

from third parties (including PWLB)

11. (For Local Councits Only) Disclosure note The Counctl, as a body corporate, acts as sole trustee for
re Trust funds (inciuding charitable) and is responsible for managing Trust funds or assels.

N8 Tre figures in the a its above de
not inciude any Tr

1 certify that for the year ended 31 March 2020 the Accounting | | confirm that these Accounting Statements were
approved by this authonity on this date:

Statements in this Annual Governance and Accountability
Retumn have been prepared on either a receipls and payments
or income and expenditure basis following the guidance in
Governance and Accountability for Smalier Authorities - a
Practitioners’ Guide to Proper Practices and present fairly
the financial position of this authority.

Signed by Responsible Financial Officer before being
presented to the authority for approval

TS New

s |7120

Date

<17120

as recorded in minute reference:

6720

Signed by Chairman of the meeting where the Accounting
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Section 3 — External Auditor Report and Certificate 2019/20

In respect of Kinver Parish Council

1 Respective responsibilities of the body and the auditor

This authority is responsible for ensuring that its financial management is adequate and effective and that
it has a sound system of internal control. The authority prepares an Annual Governance and Accountability
Return in accordance with Proper Practices which:

« summarises the accounting records for the year ended 31 March 2020; and
» confirms and provides assurance on those matters that are relevant to our duties and responsibilities as
external auditors.

Our responsibility is to review Sections 1 and 2 of the Annual Governance and Accountability Return in accordance
with guidance issued by the National Audit Office NAO on behalf of the Comptroller and Auditor General
see note below . Our work does not constitute an audit carried out in accordance with International Standards
on Auditing (UK & Ireland) and does not provide the same level of assurance that such an audit would do.

2 External auditor report 2019/20

On the basis of our review of Sections 1 and 2 of the Annual Governance and Accountability Return, in our opinion the information in Sections 1
and 2 of the Annual Governance and Accountability Return is in accordance with Proper Practices and no other matters have come to our
attention giving cause for concern that relevant legislation and regulatory requirements have not been met.

Other matters not affecting our opinion which we draw to the attention of the authority:

Not applicable

3 External auditor certificate 2019/20

We certify that we have completed our review of Sections 1 and 2 of the Annual Governance and
Accountability Return, and discharged our responsibilities under the Local Audit and Accountability Act 2014,
for the year ended 31 March 2020.

*We do not certify completion because:

Not applicable

External Auditor Name

Mazars LLP, Durham, DH1 5TS

Mazars LLFP
External Auditor Signature Date 19 October 2020

*Note: the NAO issued guidance applicable to external auditors’ work on limited assurance reviews in Auditor
Guidance Note AGN/02. The AGN is available from the NAO website (www.nao.org.uk)
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| Budget Comparison 2020/2021 up to 30 September 2020
PARISH COUNCIL INCOME
BUDGET ACTUAL  [BALANCE PROJECTED % Explanations
INC 20/21 INCOME REMAINING  [INCOME RECEIVED
10 PRECEPT 144709.00|  144709.00) 0.00 144709.00 100.00|Fully received
14 BURIAL FEES 10225.00 7224.00 -3001.00 10225.00 70.65|Reduced as funeral director paid twice
15 TOILETS HIGH STREET 1000.00, 50.00 -950.00 200.00 5.00|Only been open since August
16 DONATIONS 300.00] 463.50, 163.50! 464.00 154.50|Bench donation
19 SUNDRIES 150.00 2618.43 2468.43 2619.00 1745.62|Bench donation and play area insurance claim
22 INTEREST ON NEW RESERVES ACC 30.00 0.00 -30.00 30.00 0.00
23 INTEREST BATH BUILDING SOCIETY 100.00 0.00 -100.00 100.00] 0.00
24 POLICE OFFICE RENT 4000.00 1000.00 -3000.00 4000.00 25.001 bill paid 1 outstanding that's due
160514.00)  156064.93 -4449.07 162347.00) 97.23
EXPENDITURE FOR PARISH BUDGET ACTUAL BALANCE PROJECTED % EXPLANATIONS
EXP 20/21 EXP. REMAINING  |EXPENDITURE |SPENT
57 BARCLAYS BANK CHARGES 0.00 19.50 -19.50 58.50 £6.50 per month charges
50 GENERAL ADMIN
50/1  |GA TELEPHONE 2100.00 342.40 1757.60 2100.00 16.30
50/2  |GA STATIONARY 2850.00 1260.97 1589.03 2300.00 44.24|This is an reserved estimate for this budget line
50/3  |GA GENERAL INSURANCE 1940.00 1971.03 -31.03 1972.00 101.60| Total for the year
TRIS IS"more than we anticipated as the rates for the tollets are £T09 per |
50/4  |GA RATES BURIAL GROUND AND W, 1200.00 1317.50] -117.50 2196.00 109.79|month we did not know this figure when budgeting
50/5  |GA OFFICE ELECTRICITY & GAS 1700.00 510.50 1189.50 1700.00 30.03|Not expecting to exceed budget
50/6  |GA AUDIT 850.00 450.00 400.00 850.00, 52.94|External audit
50/7  |GA CHAIRMAN'S ALLOWANCE 500.00 0.00 500.00! 500.00 0.00|To be claimed
Staff attended Sevi
50/9  |GA STAFF TRAINING EXPENSES 100.00 75.00 25.00 100.00 75.00[budget line
50/25 |GA MEMBERS EXPENSES 200.00 90.00] 110.00 90.00! 45.00|3 councillors booked on planning course
GA COVIPUTER SUPPURT EXpecting to Tully spend this bUdget aue 10 SUPport packages Tor SofwWare |
50/47 |SERVICES / OFFICE EQUIP (2010) 2300.00 983.47 1316.53 2300.00 42.76|to be charged sti
50/48 |PHOTOCOPIER 240.00 120.00 120.00 240.00! 50.00
TOTAL FOR ADMINISTRATION 13980.00 7120.87 6859.13 14348.00 50.94,
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EXPENDITURE FOR PARISH BUDGET ACTUAL BALANCE PROJECTED (% EXPLANATIONS
EXP 20/21 EXP. REMAINING  [EXPENDITURE |SPENT
52 MAINTENANCE
52/1 MAINTENANCE TOILETS 2500.00 620.72 1879.28 1250.00 24.83|Only 1 toilet open
52/6  |MAINTENANCE MISC. 6500.00 2829.17 3670.83 6500.00 43.53
52/7  |MAINTENANCE GRASS CUTTING 3000.00 1451.54 1548.46 3000.00 48.38
52/26 |MAINTENANCE PLAY AREA 2000.00 186.00 1814.00 686.00 9.30|Repair required to soft pour
MAINTENANCE TOTAL 14000.00 5087.43 8912.57 11436.00 36.34
54 GRANTS & SUBS EXTERNAL
54/1 PARISH COUNCIL SUBSCRIPTIONS 500.00 403.00 97.00 500.00 80.60
54/2  |SPCA & LCR 700.00 0.00) 700.00 700.00 0.00|Bill due in March
ETB7U allocated for expenditure 1rom Sept FGP Tor wild TTowar bulbs and |
54/3 GRANTS 5434.00 1422.95 4011.05 4293.00 26.19|EV charge point. Previously allocated £1000 footpath works A458
GRANTS & SUBS TOTAL 6634.00 1825.95 4808.05 5493.00 27.52
55 CAR PARK RENTAL 1450.00| 0.00 1450.00 875.00 0.00[KSCA Car park bill due in January
57 CHRISTMAS LIGHTS 4500.00 345.50 4154.50 4500.00 7.68
58 VEHICLES
58/1 LEASING 3500.00 1319.53 2180.47 3500.00 37.70
58/2  |FUEL 1400.00 511.74 888.26 1400.00 36.55
58/4  [INSURANCE FOR VEHICLE 1050.00 56.00! 994.00 1200.00 5.33|Increased due to extra insurance charges when hiring vehicles
TOTAL FOR VEHICLES 5950.00 1887.27 4062.73 6100.00 31.72
60 CONTINGENCIES 0.00 1152.40 -1152.40 1153.00
62 HEALTH AND SAFETY AUDIT 0.00 184.00 -184.00 184.00
63' PROJECTS FOR COMMUNITY FUNDH 4000.00 172.14 3827.86 173.00 4.30
100 WAGES / SALARIES
103/1  |SALARIES NET inc pen/Tax/NI/ 81400.00! 39517.77 41882.23 81400.00 48.55
103/3 |EMPLOYERS NATIONAL INS. 7000.00 3226.81 3773.19 6650.00 46.10
103/5 |EMPLOYERS PENSION 18000.00 10188.52 7811.48 20376.00 56.60
103/6 |OPENING TOILETS 1100.00 0.00 1100.00 0.00 0.00|Kinver Edge toilets are not open at the moment
TOTAL WAGES 107500.00 52933.10) 54566.90 108426.00 49.24
101/9 |ELECTION EXPENSES 1500.00 0.00 1500.00 1500.00 0.00{To be moved to ear marked fund at year end
105 SOLICITORS FEES 1000.00 600.00 400.00 600.00 60.00|No further bills expected
TOTAL EXPENDITURE 160514.00 71328.16 89185.84 154846.50 44.44
TOTAL INCOME 160514.00|  156064.9 4449.07 162347.00 97.23
TOTAL NET BALANCE 0.00| 84736.77 -84736.77 7500.50





